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Sussex County Farm & Horse Show




                 2011 VENDOR INSTRUCTIONS
1. HOURS OF OPERATION: The fair will open on August 5-14 at 10 AM and close at 10PM.  On Friday, August 5and Friday, August 12; Saturday, August 6 and Saturday, August 13 closing hours have been extended to 10:30 PM.  The fair will conclude at 5 PM on Sunday, August 14.  The opening and closing hours pertain to ALL VENDORS.  

2. INSURANCE REQUIREMENTS specify that the New Jersey State Fair®/Sussex County Farm and Horse Show be named as Additional Insured. It should cover the fair dates and the setup/take down days as well.  Your insurance agent should forward an original certificate of insurance to us directly. See paragraph #3 of the Rules and Regulations.  Until we receive a valid insurance certificate, a charge of $150.00 will automatically be added to your bill. Once we receive the insurance certificate prior to July 15th, the $150.00 will be deducted.  No one will be permitted to set up until the insurance requirement is met!  NO EXCEPTIONS! Insurance Certificates are required by July 15th.  The $150 charge will be included even if you present a valid certificate at Check-In.

3. DEADLINES: Vendors must send the completed application with no deposit to us   for Concession Committee review. 
 We will return a Confirmation Sheet and contract after Concessions Committee’s review.
Just a reminder that all final location assignments are the responsibility of the Concessions Committee.

4. REFUNDS: We will make every effort to refund deposits in the event of a change in plans by a vendor.  If you have to cancel, please advise us as soon as possible.  The Concessions Committee will review requests on an individual basis.  No refunds will be issued after June 1, 2011.
5. CHECK-IN: The Concessions Office is located in the Administration Building.  Upon Arrival at the Fairgrounds, please check-in and pickup your Vendor Packet which will contain your location assignment. 

6. CAMPING: Please compute your camping fee and include entire fee with your initial deposit.  We have 12 50 amp circuits available.  These will be assigned on a first come, first served basis. If you indicated that you desire to camp, you will receive a packet from us in June.  Please proceed to Gate 4 or 8 (for Auxiliary Campground) and spot your RV, if you prefer, before checking in.  All electrical hookups for RV’s are of the ground fault type.  Double check your RV to make sure it complies.  For any RV that is longer than 45’ we are requesting that you please note this on your contract.  We are planning on using two pull through spaces for these large RV’s.  If this is the case we will bill you at one and one half the rate for two spaces, i.e., 30 amp spot would be $37.50/day. All gray water must be collected and disposed of in one of our dumping stations or pumped out by our servicer.   VIOLATIONS are minimally $100 per incident.
7. SET-UP:  Set-up for the Commercial Tent and tent rentals will start on Monday, August 1.  Space rentals and food vendors may start earlier (after July 22).   Our Contracted Electrician will be available for SETUP WEEK ONLY from 7:30 AM to 4 PM - Monday thru Thursday.  If you require the electrician outside of those hours you will be billed for the overtime.  Office hours are from 9 AM to 5 PM.  Please make every effort to check in during regular office hours.  If you cannot, please call us ahead of time to make special arrangements.  All set up requirements and times are assigned thru the Concessions Office only.  All vendors must be in place no later than 5 PM Thursday, August 5th.  All vehicles must be off the grounds by 9:30 AM on Friday, August 5th.  
8. NEW VENDOR DEPOSIT: If you are a new vendor to our Fair, we require a $100.00 deposit, in addition to space/tent etc. fees, to insure that you comply with all of our policies. The deposit will be refunded on the last day of the fair, if in the opinion of the Concessions Committee, the vendor has complied.

9. N.J. STATE SALES TAX: Vendors are responsible for registering with the Tax Bureau.  Inspectors have been present in the past to check credentials.  Phone # :( 800)323-4400 ;( 609)588-2200 ;( 609)588-2525.

10. N.J. DEPARTMENT OF LABOR: No one under the age of 14 may be employed. If you need local help our office has a sign up sheet of people who have applied.

11. PARKING AND VENDOR PASSES: We will e-mail the badge form to you with your contract.  It must be returned even if no changes are required.
12. IMPORTANT FRANKFORD TOWNSHIP REQUIREMENTS:  

· All food vendors must post their (1) Food Handler Certification & (2) County Board of Health License. 

· A reminder also that at least one certified food handler must be present in food booth during hours of operation.

· Food vendors who cook and have seating in the immediate area must have an Ansel fire suppression system.

· All tents, canopies, tarps, etc. must be of approved fire retardant material.  Documentation should be available for the fire
 inspector.  Do not alter rental tents in any way. 

· A required State of New Jersey Fire Safety Permit must be issued for each food vendor who cooks with an open flame and
 any vendor with a tent larger than 900sf.  The permit fee will be $42 payable to Frankford Township. No vendor
 will be allowed to operate without the Fire Safety  Permit issued by Frankford Township.                         

· All vendors must have an appropriate fire extinguisher.

· Gray water: All gray water must be collected in an appropriate container and disposed of in one of our dumping stations.  
Please see #24 for a company that can supply rental containers.  Please do not dump anything into the storm sewers! VIOLATORS will minimally be fined $200 per incident.

Frankford Township

151 State Highway 206

Augusta, NJ 07822   

973-948-5566

13. STAFFING: All booths must be staffed according to our vendor hours.  See #19 below.  Inspections will be made.  Violators will jeopardize future contracts.

14. INAPPROPRIATE MERCHADISE: No inflated balloon give-a-ways!  No stickers!  No laser pointers!  In general, NO ITEMS that may be deemed as OFFENSIVE in nature.  Violations can result in forfeit of future contacts. We pride ourselves as Family Friendly.

15. FOOD AND BEVERAGE CONCESSIONAIRES:

All soft drinks must be a Pepsi product and purchased from our local supplier.  If you use bag-in-the-box     and participate in the NICA national pricing program, you will receive that same pricing courtesy from our distributor.  Coolers will be available for loan.  The Pepsi representative is: Tony Rodriguez, (973) 703 – 4955(Cell).
· PRICING: All prices must be posted.  No temporary signs are allowed.
· RECYCLING: We will continue our Plastic/Glass & Cardboard Recycling program.  Please encourage patrons to use the recycling containers.  We will continue to recycle COOKING GREASE.  Please return used grease to the original container and place near a garbage can for pickup.  Be sure to secure closure to avoid accidental spills!

· Propane tanks need to be chained, strapped or otherwise secured in an upright position!

16. ELECTRIC: For other than food vendors, electric is supplied as one 110 volt/20amp circuit for each space, including the Commercial Tent.  If you require additional circuits please indicate on your contract where provided, these are $75 per circuit.  The Contracted Fair Electricians will not turn on any additional outlets until approval from the Concession Office.  These circuits must be paid for in advance.  Food Vendors pay $3 per Amp based on 208 voltage plus a hookup charge.

17. RAFFLE/GIVE-AWAY PROMOTIONS: If you plan to hold a raffle you must comply with Frankford Township requirements and NJ State regulations.  Free give-a-ways, must be approved by the Concession Committee prior to the Fair opening.

18. DELIVERIES: All deliveries must be made before 9 AM.  No vehicles will be permitted on the grounds after 9:30 AM.

19. MINIMUM VENDOR HOURS: As noted above, ALL vendors must open by 10 AM and remain open until 10 PM.  The exceptions are Friday, August 5 & 12, and Saturday, August 6 & 13 when the closing hours are extended to 10:30 PM.  Closing hours for Sunday, August 14 will be 5PM. ALL VENDORS MUST REMAIN OPEN UNTIL THE ESTABLISHED CLOSING TIME SUNDAY, AUGUST 15.
 20. SPACE PLANNING: In fairness to neighboring vendors, 
· No part of your display may extend past the end of your tent or space including awnings. 
· No one is permitted to solicit the public by leaving the immediate area of their vendor space.  
· No signs are permitted to extend into the walkway.  
· Vendor storage space is not guaranteed.  All storage vehicles must be assigned space from the Concessions Office.
All Vendors are required to keep a clean and organized booth space.

22. CHECK-OUT: FOOD VENDORS are required to check-out at the Concessions Office per scheduled appointment time which is dependent on your contract date.  All spaces will be reviewed and any EXCESSIVE trash or other items left behind will result in a fine to the vendor.

21. DEPOSIT: A $200 deposit may be required from a previous vendor who did not comply with our Rules and Regulations.  A special letter indicating those vendors will be attached to their contract.

 22. ANIMALS ON GROUNDS
We discourage dogs on the grounds.  If you bring your dog, a permit is required.  Please advise us

at check in and we will issue a permit.  A current state license and proof of rabies vaccination is

required.  Absolutely no exotic animals!

23._TELEPHONE SERVICE:
Embarq 1-800-786-6272

24. CONTACT INFORMATION: 

North Jersey Portable Toilet Renters: (800) 817-7738

Fair office:

 (973)  948-5500 Concessions Office ext 225 

Fax: (973) 948-0147

Email: Joyce Buerkle at            concessions@njstatefair.org
HOURS: 

       Sep to June:  T-F – 9 AM to 4 PM

July– August: M-F – 9 AM to 5 PM

ADDRESSES:

MAILING ADDRESS:

PO Box 2456 Branchville, NJ 07826

PHYSICAL ADDRESS:

37 Plains Rd Augusta, NJ  07822 for deliveries from UPS, FED-X   USE VENDOR NAME ON PACKAGE

